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Non-Registered Vehicle Inspection

Create a Non-Registered Vehicle Inspection

e In addition to being able to create and complete (dependent on the user’s permissions)
inspections for Registered Vehicles, Certifying Authorities will now be able to do the same
for Non-Registered Vehicles.

e Certifying Authority users will now see that the left-hand menu item ‘Registered Vehicle
Inspection’ has been updated to ‘Vehicle Inspection’. This is because from here, a Certifying
Authority user will be able to create and complete (dependent on the user’s permissions)
inspections for Registered and Non-Registered Vehicles.

Please note that screenshots may differ depending on your permissions and role
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e As per the current process Certifying Authority user will first need to search for the vehicle,
this can now be a Registered or Non-Registered Vehicle.
o If the Certifying Authority user enters 6 characters or less, the search function will
treat it as registered vehicle and return an error message if not found
o If the Certifying Authority user enters 7 to 17 characters the search will check to see
if the VIN / Chassis Number belongs to a Registered or Non-Registered Vehicle.
e For Non-Registered Vehicles, the Certifying Authority user will continue through the same
workflow as they would for Registered Vehicles.
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Non-Registered Vehicle Details

Certifying Authority users will be able to enter the Vehicle details, this includes:

e Vehicle Make

e Vehicle Model

e Vehicle Year

e Colour

e Vehicle Usage Type

CA Administrators and Assistant users will continue to be able to add Vehicle Owner Details. All
users will be able to upload attachments.
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Vehicle Information Compliance
Create an Inspection Record

Vehicle Details Inspection Details
Vehicle Make Created On 04/03/2025

Created By Elliot Jackson
Vehicle Model

Inspected On 04/03/2025 [m]
Vehicle Year Yy Status New
Colour
VIN / Chassis No. ABC12345
Vehicle Usage Type Selected Usage Type v
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Vehicle Information Compliance
Create an Inspection Record

Compliance Questions

Number of people motor vehicle i certified for

Overall system requirements
Water supply requirements

Toiet requirements

Wastewater system requirements

sink requirements

Loading and Offloading mechanism requirements
Secure rubbish requirements

Ventilation system requirements

Upload Attachments

Please note that documents and photos are accepted. Each file should be no larger than 4MB, and you can upload up to 10 files.

& Drop afile here or browse to upload

Dashboard Updates

For all Dashboard tiles, Certifying Authority users will see that the VIN / Chassis Number has been
added as column. This will help Certifying Authority users easily identify which inspections belong to
Registered and Non-Registered Vehicles.

The Dashboard tiles the Certifying Authority user’s sees will be dependent on the user’s role.

Pending Certificates & Payments:

From the Pending Certs & Payments tile, a CA Admin or Assistant will be able to select Registered
and Non-Registered Vehicle inspections for payment
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Generate Print File:

From the Generate Print File tile, a CA Admin or Assistant will be able to generate a print csv file for
Registered and Non-Registered Vehicle inspections
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Generate Print File

Select an inspection to generate a print file

Inspection ID + Vehicle Registration # VIN / Chassis Number Date Created + Inspected By + Status
1023557 ABC12345 04/03/2025 Certifier Complete
1023284 ABZ12345 27/02/2025 Certifier Complete
1023195 AAA123456 26/02/2025 Certifier Complete

1008695 2688F JH25CI703EMO00819 16/12/2024 Certifier Complete




