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Edit – Registered & Non-Registered Vehicle Inspection 
Background 

• Update to the Release notes from March 2025 

• For registered and non-registered vehicles that have changed ownership, CA Administrators 
are needing to update the vehicle owner details 

Update Vehicle Owner details 

1. CA Administrators will now be able to update the vehicle owner details for registered and 
non-registered vehicle inspection records. 

2. CA Administrators will use the same "Edit" function on the Vehicle Details screen but will 
now see the new dropdown option 'Update Owner details' available to them. 

a. The inspection record does not belong to the Certifying Authority that issued the 
warrant but must be current (cannot be expired or revoked). 

3. Having selected the 'Update Owner details' workflow, they will be able to: 
a. Update the owner details of the vehicle (name, email address, contact number, 

preferred contact method and address) 
b. Upload corrected Certificate 

4. Once confirmed, the existing inspection record will be updated, and a new warrant card 
print file will appear under the Warrant Cards tab under their Organisation Details screen. 

Note: If the CA Administrator that is updating the vehicle owner details does not belong to the 
CA Organisation that issued the warrant, then as per existing behaviour won’t be able to see 
Owner Details, but will receive a confirmation on screen that the update has been made.  

 



  

 

 



  

 

 
  



  

Direct Access to Self-Contained Vehicles Information 
Background 

• The Board has primarily used email to issue guidance and information to CA Administrators 
and also publish on the Plumbers, Gasfitters and Drainlayers website  

• The Board has now created a consolidated webpage where all published documents and 
information will made available to CA Administrators 

Direct Access 

1. CA Administrators will now be able access self-contained guidance and relevant information 
directly from the main menu in the Self-Contained Vehicle Register 

2. By clicking on the link a new tab will be opened displaying the new webpage   

  

 


