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Application for registration and practising 
licence under the Trans-Tasman Mutual 

Recognition Act 1997 (TTMRA) 
 
 
 

This application is for Australian-qualified tradespeople to apply for registration 

and a practising licence in New Zealand under the Trans-Tasman Mutual 

Recognition Act 1997 (“TTMRA”). 

The TTMRA provides for mutual recognition of equivalent occupational registration 

and licence providing the relevant requirements are met. An Australian plumber, 

gasfitter or drainlayer seeking registration in New Zealand must give notice in 

writing to the Board of their intention to become registered and licensed in New 

Zealand. In doing so, an applicant must provide the information prescribed by 

section 19(2) of the TTMRA. 

Upon receiving this application the Plumbers, Gasfitters and Drainlayers Board 

(“the Board”) will contact the relevant Australian authority in the state(s) in which 

you are authorised, to confirm your details. If you are confirmed to hold an 

equivalent qualification, you will be granted New Zealand registration and a 

practising licence in the equivalent class. There are two main classes of 

registration: “Certifying” and “Tradesman”. 

 
 

CERTIFYING registration class 

The Certifying class is the top level registration and licence. Certifiers have 

demonstrated they possess the advanced competencies required to test and 

verify/certify their own work and be responsible for the work of those they 

supervise. They are the only ones that can verify/certify work for official purposes 

(e.g. sign-off compliance documents for local councils). 
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TRADESMAN registration class 

People registered and licensed in the Tradesman class have demonstrated they 

possess the fundamental competencies required to work in their trade. They must 

work under the supervision of a Certifier and, under the direction of their Certifier 

may physically supervise, as a “nominated person”, sanitary 

plumbing/gasfitting/drainlaying work undertaken by another currently authorised 

Tradesman, Provisional licence holder, Journeyman, Trainee Limited Certificate, or 

Exemption Under Supervision for the relevant trade. 

• If you are not a Contractor in Australia then you will most likely be at 

Tradesman level in NZ and you’ll need a NZ Certifier to complete the 

Supervision section of your TTMRA application. 

• If you are a Contractor but only for a limited range of work, you may 

only be eligible for Tradesman level rather than Certifying. 

Once registered at Tradesman level, the requirements to move up to Certifying 

level are: 
 

1) to have held a licence in NZ at Tradesman level in the relevant trade for an 

aggregate period of not less than 24 months and 

2) passed the relevant written 9195/9196/9198 examination(s). 
 

 
What’s the difference between ‘registration’ and ‘licence’? 

‘Registration’ on its own is not an authorisation for a person to work in the trade. A 

‘licence’ authorises you to undertake restricted work at either Tradesman or 

Certifying level for the licensing year. 
 

With this application you are applying for (1) registration and (2) a practising 

licence at either Tradesman or Certifying levels. 

Once your application has been processed, you will be on the public register and we 

will send you a registration certificate and a licence card. 
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The licence will be valid from the date you become registered until 31 March 2020. You 

will then renew your practising licence annually before 1 April each year if you are 

continuing to work in the trade in New Zealand. 

Note Continuing Professional Development (CPD https://www.pgdb.co.nz/trade/cpd/) 

is a requirement of licence renewal and will need to be completed before you can 

renew your licence(s). 

 
Relevant guidance documents 

If you intend to work in New Zealand there is a legal and regulatory framework that 

you will need to understand. Visit https://www.pgdb.co.nz/trade/legislation/ for a list. 

Please be aware that some resources are free to download and others will have to be 

purchased. 

 
Important information for applicants 

The Board may postpone or refuse registration if any of the application information 

provided is false or misleading, if the required information is missing, or if the 

prescribed fees have not been paid. 

You will be informed in writing of the outcome of your application within 20 working 

days from receipt at the Board’s office. If, for any reason, your application is 

postponed or refused you will be informed of the reason(s) for this and afforded a 

right of reply. 

Under section 25 of the TTMRA the Board has discretion to place terms and 

conditions on your registration and/or practising licence in accordance with the 

restrictions of your Australian licence type. 

If your Australian qualification is confirmed to be less than the equivalent New 

Zealand Tradesman class of registration an alternative pathway to become 

registered will be suggested to you. 

https://www.pgdb.co.nz/trade/cpd/
https://www.pgdb.co.nz/trade/legislation/
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Once a person is registered in New Zealand and holds a licence authorising him/her 

to work in plumbing and/or gasfitting and/or drainlaying, he/she will be subject to 

all the laws of New Zealand applicable to registered persons in those trades. 

If information provided to support an application for registration in New Zealand is 

subsequently found to be false, forged or altered, the registration will be cancelled and 

the appropriate authorities informed. 

 
Processing your application 

• Timeframes 
 

We’ll process your application within 20 working days of receiving it and inform 

you of the outcome. Note that we must also confirm your details with the relevant 

Australian authorities which can take time. 

 
• If your application is returned to you 

 
One (or more) of the things required is missing and we can’t process the 

application – we’ll tell you what you’ve missed. 

Use the checklist and ensure you have completed all requirements 

before sending the application. Not providing all requirements delays 

processing your application. 

• If your application is accepted 
 

An automated text will be sent to the mobile phone number you supply notifying 

you of the next fortnightly registration round your application will go to. 

On the day of the registration round, your registration and your licence will be 

activated. Your information will show on the public register immediately.  

We’ll post your certificate of registration to you. 

 
• The criminal record(s) requirement 

 
Our industry plays an essential part in safeguarding public health and safety, 

and legislation requires the Board to be satisfied that a person is fit and 

proper before it issues them with a registration. 

Following from this legal requirement, recent original criminal 
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records/police certificates are required for registration. 

In reality, there are not many convictions that would prevent a person from 

being registered. This is because most convictions aren’t relevant to 

whether a person can do their job as a plumber, gasfitter, or drainlayer. 

However, there are some convictions that might mean a person isn’t fit and 

proper for registration and licensing purposes. For instance, a large number of 

theft and burglary convictions may well be relevant to whether or not a 

person should be registered and licensed and allowed into people’s homes. For 

further information, see the Board’s Fit and proper person policy: 

https://www.pgdb.co.nz/trade/legislation-hub/policies/ 
 

• Public register details (https://www.pgdb.co.nz) 
 

The public register is a legal requirement under the Plumbers, Gasfitters, and 

Drainlayers Act 2006. 

The public register is for the public to check if a person is registered, and if 

they hold a current licence to carry out work. This helps to ensure they only 

hire authorised people to carry out restricted work. 

Your public register page displays your name, current licence(s), registration 

history, licensing history, and people you supervise (if relevant). 

You must provide a contact phone number, and if you have them, a work email 

address and a work address. 

What is a certified copy? 
A certified copy of a document is one that has been officially declared to be true and 

correct by a lawyer, Justice of the Peace (JP), or Court Registrar. This service is 

usually free of charge. 

1. Use Google to find a lawyer, Justice of the Peace, or your nearest courthouse for 

a Court Registrar. (JP’s are also listed in your local White Pages). 

2. Take the original document and a good quality photocopy of it to them. 

3. They will check the photocopy against the original, and then stamp, sign, and 

date the photocopy to say they certify it as a true and correct copy of the 

original. 

4. Attach the certified copies to your application. 

https://www.pgdb.co.nz/trade/legislation-hub/policies/
https://www.pgdb.co.nz/
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Application for registration and practising licence under 
the Trans-Tasman Mutual Recognition Act 1997 

 
2021/22 licensing year (1 April 2021-31 March 2022) 

 
Complete all fields marked *  

  APPLICANT’S DETAILS  
 
 

*Licence number: (if you have held a licence with us before) 

*Family name/surname: 

*First and middle name(s): 

*Date of birth (dd/mm/yyyy): _____/______/________ 

*Home address 

Unit and/or house number: _______ Street name: ___________________________  

Suburb:        

City/town: _______________________________ Postcode:     

State: ___________________________ Country: ____________________________ 

 
*Postal address (if different):  

Suburb:       

City/town: _____________________________________ Postcode: _____________ 

State: ____________________ Country: ___________________________________ 

*Mobile number: ____________________ Other phone number: _________________ 

*Email: ____________________________@________________________________ 
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  PUBLIC REGISTER – CONTACT DETAILS  

The public register is a legal requirement under the PGD Act 2006. 
 

1. *Work phone number: _______________________________________________ 
 

2. Work address: ______________________________________________________ 
 

Suburb: ___________________________________________________________ 
 

City/town: _________________________________________________________ 
 

3. Email: ___________________________@________________________________ 
 
 
 

  PHOTO ID FOR LICENCE CARD  
 

*Attach a passport photo (no older than 12 months) to this application form: 
 

 
 

  ACCESS TO INFORMATION  
 

* I give authorisation to the NZ PGDB to make inquiries of and/or to exchange information 
with the relevant authorities in any state or territory of Australia regarding my activity in the 
relevant occupation or otherwise regarding my application for registration. 

 
 

*Signature of applicant: ___________________________* Date: _______________ 

By submitting this passport photo you certify that this photo is a 
true likeness of yourself: 

 
*Signature:   

*Date:   
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  STATUTORY DECLARATION NOTICE  
 

In this section the Board requires you to make a statutory declaration about your eligibility to 
work. 

 
*All attachments to the notice must also be signed and verified by a Justice of the Peace or 
Lawyer. 

 
In accordance with the provisions of the Trans-Tasman Mutual Recognition Act 1997 – 

 
*I (full name)    

*(address of)    

*(occupation as a)    
 

solemnly and sincerely declare that: 
 

1. *I am currently registered in the Australian state/territory of ________________ upon 
which I base my application for registration. 

 
2. *I attach a certified copy of my current passport as proof of identity. 

 
3. *I confirm that the attached certified copies of documents evidencing my registration in 

the state/territory of Australia nominated above are a true and accurate copy. This includes 
my 

 *registration certificate(s) 

 *current licence(s) – front and back and 

 *qualification certificate(s) e.g. TAFE certificate III in plumbing 

4. I have registration/licences in the following Australian states and/or territories 
 

*State/territory *Registration *Registration number *Licence expiry date 
    

    

    

Complete, sign and date the following notice in the presence of a 

Justice of the Peace or Lawyer. 
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5. My registration/licence has not been cancelled nor is it currently suspended in any state or 
territory of Australia as a result of any disciplinary action. 

 
6. I have not been personally prohibited from carrying out work in the trade for which 

registration is sought nor am I subject to any special conditions as a result of criminal, civil 
or disciplinary proceedings in any participating jurisdiction under the TTMRA. 

 

7. * No special conditions apply to my carrying on the occupation for which registration is 
sought. 

* Special conditions do apply (attach* details of these conditions) 

8. I am not the subject of disciplinary proceedings in any state or territory of Australia 
(including preliminary investigations or action that might lead to such proceeding) in 
relation to the above trade(s). 

 
9. I understand that if documents submitted to support my application are found to be forged, 

false or altered, my registration will be cancelled and the appropriate authorities notified. 

 
10. I make this solemn declaration conscientiously believing the same to be true and 

by virtue of the Oaths and Declarations Act 1957. 
 

*Signature of applicant: ___________________________________________ 

*Declared at: ____________________________________________________ 

*On this day of: __________________________________________________ 

 
*Witnessed by:    

(Signature Justice of the Peace or Lawyer) 
 

*Name: _______________________________________________________ 
Name Justice of the Peace or Lawyer) 

 

*Stamp (Justice of the Peace or Lawyer) 
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  SUPERVISION OF TRADESMAN LICENCE(S)  

*If your Australian licence(s) is deemed to be the equivalent of the New Zealand Tradesman 
class of registration, your NZ supervising Certifier(s) must complete this page and must have a 
current 2020 practising licence. 

 
By signing this form, you agree to comply with your responsibilities as a supervisor and 
understand: 

 
1. You must ensure sanitary plumbing/gasfitting/drainlaying (where relevant) undertaken by 

the applicant 
a. Is performed competently; 
b. Is subject to appropriate safety measures; and 
c. Complies with the requirements of all relevant regulations, including regulations 

made under the Building Act 2004 and the Gas Act 1992 (for gasfitting). 
2. You must ensure that the applicant 

a. Is competent to perform the tasks undertaken; 
b. Is adequately supervised while carrying out sanitary plumbing/gasfitting/drainlaying 

(where relevant); 
c. Complies with all relevant regulations, including regulations made under the Building 

Act 2004 and the Gas Act 1992 (for gasfitting); and 
d. Can produce their current licence card on demand. 

3. You may nominate another currently licensed Certifying Plumber/Gasfitter/Drainlayer or 
Tradesman Plumber/Gasfitter/Drainlayer (‘Nominated Person’) to provide physical 
supervision of the applicant. You remain responsible at all times for all aspects of the work 
done by the applicant even where you have nominated another Certifying Plumber or 
Tradesman Plumber to provide physical supervision of that work. 

4. You must verify or certify (for gasfitting) work where verification or certification is required. 
5. You must notify the Board if your supervision of the applicant ceases. You remain 

responsible for all sanitary plumbing/gasfitting/drainlaying undertaken by the applicant until 
we receive written notice that you are no longer supervising that person, or until their 
licence expires. Use your PGDB app, trade login, or email licensing@pgdb.co.nz to notify us. 

 

Certifying Plumber 
 

*Licence number: *Full name:    
 

*Signature of certifier:  *Date:    
 

Certifying Gasfitter 
 

*Licence number: *Full name:    
 

*Signature of certifier:  *Date:    
 

Certifying Drainlayer 
 

*Licence number: *Full name:    
 

*Signature of certifier:  *Date:    

    

 

mailto:licensing@pgdb.co.nz
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  FIT AND PROPER PERSON INFORMATION  
 

Fit and proper person information is a legal requirement under the PGD Act 2006. 
 
 

*1) Attach original National Police Certificate and Fingerprint Check – 
(issued by the Australian Federal Police): https://www.afp.gov.au/what-we- 
do/services/criminal-records/national-police-checks. Must be dated within the 
last month. 

*2) 
 
Attach original or Certified copy Police Certificate(s) from any country you 
have lived in for 12 months or more (whether in one visit or intermittently) in 
the last 10 years (including NZ). Must be dated within the last six months. If 
you are not sure where to obtain a Police Certificate, visit 
https://www.immigration.govt.nz/new-zealand-visas/apply-for-a-visa/tools- 
and-information/tools/police-certificates 

*3) 
 
Answer the following questions by circling the appropriate option: 

 
 
a) Are you currently facing any criminal charges in 

Australia, New Zealand, or overseas? 

 
Yes 

 
No 

b) Do you have any disciplinary convictions for plumbing, 
gasfitting, or drainlaying in Australia, New Zealand, or 
overseas? 

 
Yes 

 
No 

c) Are you currently facing any disciplinary charges for 
plumbing, gasfitting, or drainlaying in Australia, New 
Zealand, or overseas? If you answer yes to this 
question you must provide information relating to 
the charges. 

 
Yes 

 
No 

d)  Has your plumbing, gasfitting, or drainlaying 
authorisation (licence and/or registration) in Australia, 
New Zealand, or overseas been cancelled, suspended, 
revoked or restricted in any way? 

 
Yes 

 
No 

e) Do you have a physical or mental condition that may 
effect your ability to safely do plumbing, gasfitting or 
drainlaying? 

 
Yes 

 
No 

f) Have you done plumbing, gasfitting, or drainlaying in 
Australia, New Zealand or overseas when you were not 
legally allowed to? 

 
Yes 

 
No 

 
 

*If you have answered “yes” to any questions, attach the following 
documentation to your application: 

i a full written explanation of the relevant matter, and 
ii any relevant documentary information e.g. decisions, charges, letters, health 

certificates. 

https://www.afp.gov.au/what-we-do/services/criminal-records/national-police-checks
https://www.afp.gov.au/what-we-do/services/criminal-records/national-police-checks
https://www.immigration.govt.nz/new-zealand-visas/apply-for-a-visa/tools-and-information/tools/police-certificates
https://www.immigration.govt.nz/new-zealand-visas/apply-for-a-visa/tools-and-information/tools/police-certificates
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  CONFIRMATION OF ACCURACY  

*I (insert full name), 
 

*of (insert place of abode), 
 

*(insert occupation), 
 

solemnly and sincerely declare that the information contained in this application is true 
and correct. 

 

*Signature of applicant: _____________________ *Date: __________________ 
 
 

Privacy: The information requested in this form is collected from the applicant by the Plumbers, Gasfitters and Drainlayers 
Board (“the Board”) pursuant to the Trans-Tasman Mutual Recognition Act 1997 and the Privacy Act 1993 for the purpose of 
issuing registration and a practising licence. However, the Board may use this information for any other purposes required 
or permitted by the Plumbers, Gasfitters, and Drainlayers Act 2006, the Trans-Tasman Mutual Recognition Act 1997, and 
the Privacy Act 1993. You have the right under the Privacy Act 1993 to access and request correction of any personal 
information held about you by the Board. 

 

  FEES  

• All fees include GST and are in NZ dollars. 

• A credit card fee of 2.41% will be charged when payments are made by either a Visa or 
Mastercard credit or debit cards.  

 
 

Registration fee 
per trade 

Licence fee 
per trade 

  

Plumbing $375 + $90   
    

$285 Disciplinary and 
prosecution levy 

paid once per year, 
per individual 

 
Gasfitting 

 
$375 + 

 
$90 + 

 
Drainlaying 

 
$375 + 

 
$90 

 

 
 

  One trade $750 

*Select 
your 
total: 

or  

 Two trades $1215 
or  

  Three trades $1680 
 
   

Do you require a physical licence card? Yes  No  (Please note, this will add an additional cost of $4.50 to 
the total amount) 
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Credit/debit card (Visa or Mastercard only) 
 

*Card number: 
 

*Card expiry date:      /       
 

*Cardholder’s name (as it appears on card): 

 
*Contact phone number for cardholder:    

 
 

*Cardholder’s signature: 

 
I authorise the Plumbers, Gasfitters and Drainlayers Board to charge the total 

amount to my credit card or debit card. 

 
  CHECKLIST  

 
Check you have answered all fields marked “*”, and the questions on this form that 
relate to you. We can only process your application if you complete the form accurately. 
If you miss out any requirements your application will be returned to you. 

 
 

  SEND YOUR APPLICATION TO US  
 

We recommend you send your application to us by courier so you can track delivery. 
 

Post: PGDB, PO Box 10655, The Terrace, Wellington 6140 
 

or 
 

Courier: PGDB, Level 8 Solnet House, 70 The Terrace, Wellington Central, Wellington 6011 
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